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THIRD PARTY BILLING REQUEST

COMPANY BOOTH NUMBER
Deadline Date
ADDRESS treet it tate/provi ip/postal cod t i
Slree! City State/province zZip/postal coae country Aprll 1 0, 2026
PHONE FAX PURCHASE ORDER NUMBER All orders are regulated by LES
Payment Terms & Conditions as
AUTHORIZED CONTACT SIGNATURE AUTHORIZED CONTACT - PLEASE PRINT ~ DATE well as Material Handling Terms &
X Conditions.

You may arrange for a third party to handle your display and be billed for services. LES will agree to this arrangement if
the third party has a satisfactory payment record with us. BOTH firms must complete this form, and the THIRD PARTY
must complete the credit card charge authorization on the Payment & Credit Card Authorization form. Return

both forms by the deadline date.

It is understood and agreed that the exhibiting firm is ultimately responsible for payment of charges. If your named
third party does not pay the invoice before the last day of the show, charges will revert to you, the exhibiting firm. All
invoices are due and payable upon receipt.

EXHIBITING FIRM

THIRD PARTY

EXHIBITING FIRM THIRD PARTY

ADDRESS ADDRESS

CITY STATE/PROVINCE ZIP/POSTAL CODE CITY STATE/PROVINCE ZIP/POSTAL CODE
PHONE FAX PHONE FAX

AUTHORIZED SIGNATURE

AUTHORIZED SIGNATURE

ALL LES SERVICES WILL BE INVOICED TO THE THIRD PARTY UNLESS INDICATED BELOW:

EXHIBITING FIRM’S CREDIT CARD CHARGE AUTHORIZATION |

CARDHOLDER'S BILLING ADRESS CARD | | | | | | | | | | | | | | | |
NUMBER
VISA MASTERCARD AMEX
cITY PROV. / STATE | U | [JCHECK
S IL) e[ 1L
POSTAL/ZIP CODE COUNTRY
CARDHOLDER NAME
(PLEASE PRINT)
TODAY'S DATE MONTH/DAY/YEAR| | || | || | | SIGNATURE

xpo21_thirdparty



Fax: 253 437 0032

I E VY 14900 Interurban Avenue South, Suite 271 The National Franchise Show
Seattle, WA .
USA 98168 May 16 - 17, 2026

Baltimore Convention Center

EXPOSITION SERVICES INC. Telephone: 253 437 0031 Baltimore, MD

E-mail: operations@Ilevyexpo.com

REQUEST FOR SET-UP BY NON-OFFICIAL CONTRACTOR

The unpacking, erection, assembling, dismantling, and packing of displays and equipment must be done
by the correcttype of labor. Levy Exposition Services Inc., the official contractor, will have skilled craftsmen
available to assist Exhibitors. Arrangements for labor should be made through Levy Exposition Servicesin
advance whenever possible. Official labor forms are included in the Exhibitor Service Manual.

Exceptions to the foregoing will be considered only in cases where permission has been requested in
writing by the Exhibitor and received by Levy Exposition Services Inc. no later than April 10, 2026.
Exceptions will be granted only if it will not interfere with or prejudice the orderly set-up, interim service, or
dismantling of the Exposition. An exception will not be granted if it is inconsistent with the commitments
made and obligations assumed by Management in any contract with service contractors or its lease with
the Baltimore Convention Center. For services such as electrical, plumbing, telephone, drayage, rigging
and booth cleaning, no exception will be made, and the contractor designated by Management will be
used.

All agents representing the Exhibitor must be fully identified by the official Management badge. All agents
or representatives who are performing services other than the Exhibitor's own employees must provide
Levy Exposition Services with Certificates of Insurance naming Levy Exposition Services Inc.,
National Event Management, The National Franchise Show, and the Baltimore Convention Center
as additional insured’s by April 10, 2026. These Certificates of Insurance must include public liability and
property damage insurance for at least $1,000,000, and workmen’s compensation insurance in
accordance with local law.

Exhibitors wishing to use a contractor other than Levy Exposition Services Inc. to set
up and dismantle their exhibits must fill out this form and return to us no later than
April 10, 2026. If this form and the certificate of insurance from the non-official

contractor is not received by April 10, 2026, your non-official contractor will be allowea
to supervise only. All labor must then be hired from Levy Exposition Services Inc. for
installation and dismantle of the exhibit.

ORIGINAL CERTIFICATES ONLY
PHOTOSTATS OR FACSIMILES WILL NOT BE ACCEPTED

Name of Exhibiting Company: Booth Number:

Contracting Company Name:

Contracting Company Address:

City: State: Zip: Telephone: Fax
Estimated Arrival at Show Number of Workers:
Authorized By: Title:

(Sign & Print Name)

xpo21_nonofficiall





