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INTENT TO USE 
NON– OFFICIAL  
CONTRACTORS  

 
Intent to Use Non-Official Contractors 

 
A Non-Official Contractor is: Any individual who is not a full-time permanent employee of an exhibiting firm, who is 
providing a service to an exhibitor on-site at the convention facility and does not represent one or more of the official 
contractors. 
 
1. Exhibitors who choose to use a Non-Official Contractor must complete and sign this form. It must be received at  
Vista South Convention Services no later than the Deadline Date shown above. No extensions or exceptions will be 
granted after the published deadline. 
 
2. The Non-Official Contractor must provide Vista South Convention Services with a valid and current Certificate of  
Insurance naming Vista South Convention Services as the Certificate Holder. This certificate must be received no later 
than the Deadline Date shown above. No extensions or exceptions will be granted after the published deadline. 
 
3. Failure to provide Vista South Convention Services with the above items 1 and 2 will result in said firms being     
required to hire installation and dismantling labor from Vista South Convention Services. Non-official contractors will 
be able to provide supervision only. 
 
4. All representatives of the Non-Official Contractors must obtain an “Exhibit Crew” badge at Vista South Convention      
Services Labor Desk. 
 
 

Exhibiting Firm:__________________________________________________________Booth #:___________________________ 

Authorized Name & Title:____________________________________________________________________________________ 

Authorized Signature:_______________________________________________________________________________________ 

Full Name of Non-Official Contractor:_________________________________________________________________________ 

Complete Address:__________________________________________________________________________________________ 

City, State:__________________________________________________________________Zip Code:______________________ 

Phone Number:___________________________________________Fax Number:______________________________________ 

Certificate of Insurance Included:     Yes            No 

Non-Official Contractor “Show Site” Representative:_____________________________________________________________ 

Type of Service to Be Performed: _____________________________________________________________________________  

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________     

Retain one copy for your files. 

DISCOUNT DEADLINE DATE: 
 

MONDAY, FEBRUARY 19, 2024 
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THIRD PARTY  
AUTHORIZATION  

& 
STATEMENT OF  

PAYMENT TERMS 

 
 ’        (Information must be provided.) 

 
MasterCard             Visa                 American Express         Corporate            Personal 
 

Account Number                       
 
 

Expiration Date______________ 
 
PURCHASING CARD: VISA & MASTERCARD REQUIRES YOUR CUSTOMER CODE NUMBER _________________ 
 
Cardholder’s Signature__________________________________________________   Print 
Name____________________________________ 
 
 
Cardholder’s Billing Address ___________________________________________City _______________State_____ Zip
 ___________ Country_________ 
 
 
T   

:_____________________________________________________________________________________________________________ 
 
 
C  :  ____________________________________________________  -

:________________________________________________ 
 
 
S   -

:_____________________________________________________________________________________________________ 
 
 
P  : ________________________  :____________________ E-

:________________________________________________ 
 

               

THIRD PARY AUTHORIZATION & STATEMENT OF PAYMENT TERMS  
 
You may arrange for a third party to handle your display and be billed for services. Vista Convention Services will 
agree to this arrangement if the third party has a satisfactory payment record with us. BOTH firms must complete this 
form. Return this form by the Discounted Deadline Date. In the event of nonpayment by the third party, the exhibitor 
agrees to accept responsibility for payment of all charges incurred. Should the third party fail to present full payment 
at show site, the exhibitor will assume responsibility for payment. 

  :_________________________________________________________ BOOTH#____________ 
 
  :____________________________________________   
 :________________________________ 
 
        : 
 
 ____All Services    ____ Booth Cleaning       _____Material Handling/In and Out 
  
 ____I&D Labor    ____Rental Furniture & Carpet      _____Signs       Other (Please specify)
_______________ 

DISCOUNT DEADLINE DATE: 
 

MONDAY, FEBRUARY 19, 2024 
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Limits of Liability and Responsibility for Labor 

 
 
1. Vista South Convention Services shall not be responsible for damage to be uncrated        
materials, material improperly packed, or concealed. 
 
2. Vista South Convention Services shall not be responsible for loss, theft, or disappearance of 
exhibitor’s material after same has been delivered to exhibitor’s booth. 
 
3. Vista South Convention Services shall not be responsible for loss, theft or disappearance of 
materials before they are picked up from exhibitors’ booth for reloading after the show.       
Bill-of-Lading covering outgoing shipments, which are furnished by Vista South Convention        
Services to exhibitor, will be checked at time of actual pick-up from booth and corrections 
made where discrepancies occur. 
 
4. Vista South Convention Services shall not be responsible for any loss, damage or delay due 
to fire, acts of God, strikes, lockouts or work stoppages of any kind or to any causes beyond its 
control. 
 
5. Vista South Convention Services liability shall be limited to the physical loss or damage to 
the specific article which is lost or damaged, and in any event Vista South Convention Ser-
vices maximum liability shall be limited to $.30 per pound per article with a maximum liability 
of $50.00 per item, or $1,000.00 per shipment, whichever is less. 
 
6. Vista South Convention Services shall not be liable to any extent whatsoever for any actual, 
potential or assumed loss of profits or revenues, or for any collateral costs, which may result 
from any loss or damage to an exhibitor’s materials which may make it impossible or           
impractical to exhibit same. 
 
7. The consignment or delivery of a shipment to Vista South Convention Services by an       
exhibitor, or by any shipper to or on behalf of the exhibitor, shall be construed as an              
acceptance by such exhibitor (and/or other shipper) of the terms and conditions set forth. 

LIMITS OF LIABILITY  
&  

RESPONSIBILITY  
FOR LABOR 


